
Save a list of Active Subscribers to a PDF file.   
This report may be requested before an audit performed by Central Office. 

 
 
Click on Change Printer Settings 



 
Click on Print All and check the boxes beside the appropriate questions.  Clicking 
Advanced will bring up the Sort/Select screen that you can select certain criteria.  
Clicking on Continue will show you the report on your screen.  



 
 
To save the document to a PDF, click on Print All.  A Save As box will allow you to save 
the file to your desktop to make it easier to find and email. 
 

 


